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L. INpDEx To VoLumME XXXI or THE MANAGEMENT 
REVIEW are listed some 400 articles that were digested in the 
12 issues of the magazine that appeared during the year 1942. 
These articles were selected by the editors of THE MANAGEMENT 
REVIEW as the best that appeared during 1942, from periodi- 
cals, pamphlets and reports published throughout the United 
States. All the articles are devoted to business subjects, and 
especially those treating of the operating phases of company 


practice. 


THE Guipinc THOUGHT OF THE ASSOCIATION in making the 
compilation has been to render it as useful as such a tool can 
possibly be. The user will find that it has been extensively 
cross-indexed to facilitate search for an article on a given 
subject. 


THIs Is THE FourTH INDEX TO THE MANAGEMENT REVIEW 
that has been published. Previous indexes were devoted to 
articles digested in the 1939, 1940 and 1941 issues. Further 


indexes will be issued on completion of subsequent volumes. 


AMERICAN MANAGEMENT ASSOCIATION 


330 WEST 42nd STREET, NEW YORK, N. Y. 


A 


ABSENTEEISM 
How War Industries Fight Absenteeism, 
Sept., p. 311 


ACCIDENT PREVENTION 
Casualties on the Home Front, July, 
p. 237 
The Insurance Manager and Accident 
Prevention, Apr., p. 143 
Keeping and Using Accident Records, 
Sept., p. 322 


ACCIDENTS 
Accidents on the Third Shift, Feb., p. 52 
Industrial Accidents in 1941, Mar., p. 82 
Work Accidents Outrun Production, Aug., 
p. 284 


ACCOUNTING 

Adjusting Office Procedures to War Con- 
ditions, Aug., p. 263 

The Coming Crackdown on War Profits, 
Aug., p. 282 

Company Practices in Cost Application, 
Feb., p. 59 

Cost Estimating for Government Con- 
tracts, July, p. 247 

The Elimination of Cents in Accounting, 
Mar., p. 99 


ADVERTISING 
Advertising Expenses and Your Tax Bill, 
Oct., p. 351 
Integrating New Workers Through Ad- 
vertising, Aug., p. 272 
Today’s Readership of Advertising, Nov.. 


p. 393 

Treasury Trailing Tax Dodgers, Dec., p. 
433 

Wartime Commandments of Mail Adver- 
tising, Dec., p. 426 

Wartime Jobs for Advertising, July, p. 
246 

What Should We Advertise — Today? 


May, p. 173 


AGE OF WORKERS 


Old-Timers Can Do the Job, Aug., p. 258° 


Population Changes and Their Effects, 
July, p. 242 


AIR RAID PROTECTION 
A.R.P. Check List, Feb., p. 52 
Air Raid Protection for Industry, Jan., p. 
19 
ARP for Vital Records, May, p. 159 
Windowless Factories? Apr., p. 134 


AMBITION 
“Ambition Survey,” Sept., p. 304 
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ARBITRATION 
Arbitration: Getting a Just Award, Jan., 
p. 15 


ATTITUDE SURVEY 
How Workers React to Wartime Prob- 
lems, Nov., p. 369 
The Public Chooses, Nov., p. 393 
What Salesmen Think of Sales Managers, 
July, p. 245 


BOOKKEEPING 
Streamlining the Accounts Receivable, 
Oct., p. 337 


BUSINESS CONDITIONS 

Clinics for Business Problems, May, p. 
175 

How Gasoline Rationing Hits Business, 
Sept., p. 315 

Management Weighs Its Wartime Prob- 
lems, Mar., p. 74 x 

Managers Weigh Their Wartime Prob- 
lems, Oct., p. 330 


BUSINESS MORTALITY 
Birth and Deaths in Business Enterprise, 
June, p. 191 


c 


CAR SHARING 
Car-Sharing Plans, Aug., p. 289 


CITIZENSHIP 
What Constitutes Evidence of Citizen- 
ship? July, p. 232 


CLOSED SHOP 
Democracy and the Closed Shop, May, p. 
154 


COLLECTIVE BARGAINING 
Enforcement of Union Contracts, Mar., 
. 83 
Extent of Collective Bargaining in the 
United States, June, p. 204 
New Agreements and Their Provisions, 
June, p. 200 
See also CLOSED SHOP 
UNION CONTRACTS 
UNION STATUS 


COLOR 
Color-Conditioning in Modern Industry, 
Aug., p. 261 


COMMUNICATIONS 
How Boeing Speeds Communications, 
Nov., p. 390 


CONCENTRATION 


Concentration of Consumer Industry, 
Dec., p. 404 
Get Set for Concentration, Nov., p. 366 
CONSERVATION 
Bonds for Conservation Suggestions, 
Nov., p. 375 
Conservation in the Shipping Room, 
Mar., p. 92 
Conserving Rubber in the Office, Apr., 


p. 125 
Cutting Annual Report Costs, Apr., p. 142 
Nine Steps to Insure Return of Contain- 
ers, Aug., p. 277 
Packaging Can Take It, Oct., p. 353 
Planning Printing Under War Restric- 
tions, Aug., p. 279 
Renovating Typewriter Rollers, Sept., p. 
300 
Saving Fuel, Nov., p. 386 
Suggestions for Conserving Paper, Feb., 
p. 47 
Survey af Office Conservation Programs, 
June, p. 193 
Winning the War on Waste, Dec., p. 423 
See also OFFICE ECONOMY 
SALVAGE 
TIRE CONSERVATION 


CORRESPONDENCE 
How One Firm Cuts Correspondence 
Costs, Nov., p. 374 
How to Cut Correspondence Costs, Jan., 


p. 7 

Methods Study Applied to Correspond- 
ence, Apr., p. 124 

Postcards for Correspondence, Nov., p. 
373 

Secretary's Headache, May, p. 161 

What Do Your Letters Cost? July, p. 231 


COST CONTROL 
No Cost Control, No Profit, Jan., p. 20 


COST-PLUS 
See GOVERNMENT CONTRACTS 


CREDIT MANAGEMENT 
Credit Hazards in War Industries, Nov., 
p. 394 
Occupations and Credit Risks, Jan., p. 29 
Simplifying Credit Management, May, p. 
183 


DEFENSE BONDS 
Plan to Push Bond Purchases, Feb., p. 55 


DISTRIBUTION 
Selective Selling and the War, Feb., p. 
56 


DISTRIBUTION (Cont’d) 
What's Ahead for Branded Foods? June, 
p. 210 
Who Supplies the Retailer? Dec., p. 427 


DRAFT DEFERMENT 

Drift to Draft, Nov., p. 380 

The Employer’s Part in Occupational De- 
ferment, Dec., p. 411 

— Workers and the Draft, Feb., 
p. 43 

Job Planning and the Draft, Sept., p. 302 

Revised Occupational Deferment Forms, 
Nov., p. 382 


ECONOMIC CONDITIONS 
Why the Axis Powers Can’t Win, Feb., 
p. 42 


EMPLOYEE CREDIT UNION 
Credit Union: The Worker's Bank, Aug., 
p. 262 


EMPLOYEE HANDBOOKS 
Employee Publications in Wartime, Oct., 
p. 360 
Welcome to John Doe, Oct., p. 345 


EMPLOYEE MAGAZINES 
Employee Magazines, Nov., p. 376 


EMPLOYEE RELATIONS 
Company Shares Bond Cost as Bonus for 
Thrift, June, p. 204 
Contact Girl, Aug., p. 273 
—— of Employee Counseling, Nov., 
p. 38 


EMPLOYEE REPORTS 
Financial Reports to Employees, Mar., p. 
97 


EMPLOYEE SERVICES 
Checkoff for Income Tax, May, p. 158 
Mobile Food Units Solve Meal-Time 
Problem, July, p. 236 
Operating a Company Cafeteria, Jan., p. 
17 
See also EMPLOYEE CREDIT UNION 
HEALTH PROGRAMS 
MEDICAL SERVICE 


EMPLOYEE TRUSTS 
Hold Men—Reduce Taxes, Apr., p. 139 
Private Pension Trusts, May, p. 176 
Tax Problems of Pension and Profit-Shar- 
ing Plans, June, p. 213 


EMPLOYMENT 
Child Labor and the Defense Emergency, 
Apr., p. 138 
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EMPLOYMENT STATISTICS 
Women in Manufacturing, July, p. 238 
Women in Trade, July, p. 240 


EXECUTIVES 
Executive Turnover, July, p. 229 
The Health of the Executive, June, p. 189 


EXPEDITING 
Get the Job Done! Dec., p. 406 


FACTORY DESIGN 
Color-Conditioning in Modern Industry, 
Aug., p. 261 
Windowless Factories? Apr., p. 134 


FACTORY MANAGEMENT 
Decisions and Their Significance, Oct., 
p. 332 
Distributing Wages to Shift Workers, 
Apr., p. 147 
“Floating” Tool Crib, Sept., p. 312 
See also PLANT MANAGEMENT 


FATIGUE 
Workers’ Health and the 24-Hour Sched- 
ule, Feb., p. 49 


FILING 
Purge the Files! Mar., p. 80 


FINANCIAL MANAGEMENT 
Eleven Reasons for Wartime Reserves, 
May, p. 177 
Financial Records of Competitors, May, 
p. 182 
Minimizing Risk in Government Con- 
tracts, Sept., p. 317 
Where Do Controllers Come From? 
Feb., p. 61 
Working-Capital Financing in Wartime, 
Dec., p. 428 
See also ACCOUNTING 
BOOKKEEPING 
TAXES 


FINANCIAL STATEMENTS 
Effects of War on Financial Statements, 
Sept., p. 319 


FINGERPRINTING 
Fingerprinting of Employees, June, p. 
223 


FIRE PREVENTION 
Fire Prevention for Defense, June, p. 215 


FOOD 
What’s Ahead for Branded Foods? June, 
p. 210 
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FORMS 
More Speed in Form Writing, Nov., p. 
375 
Sense and Nonsense in Office Forms, 
Feb., p. 46 


FUNCTIONAL MANAGEMENT 
The Anomaly of Functional Management, 
Nov., p. 370 


G 


GOVERNMENT CONTRACTS 

The Coming Crackdown on War Profits, 
Aug., p. 282 

Cost Estimating for Government Con- 
tracts, July, p. 247 

The Illusion fe “Cost Plus,” Oct., p. 355 

Minimizing Risk in Government Con- 
tracts, Sept., p. 317 


GOVERNMENT LABOR POLICY 
Labor Relations and the War, Mar., p. 
76 


GOVERNMENT SELLING 
Selling to Uncle Sam, Nov., p. 391 


HANDICAPPED WORKERS 
Employment of Handicapped Persons, 
Mar., p. 81 
Old Man’s Department, Dec., p. 414 
They Also Serve, Nov., p. 383 


HEALTH PROGRAMS 
Exams for Tuberculosis, Jan., p. 36 
Experience with Cold Vaccines, Feb., p. 
48 
— in Worker Health, Mar., p. 


Meking First Aid Effective, Dec., p. 416 
Maternity Care in Industry, Dec., p. 436 
Nutrition Programs in Industrial Plants, 
Nov., p. 379 
We Make ’Em Relax, Aug., p. 269 
Workers Stage Keep-Fit Drive, June, p. 
218 
See also FATIGUE 
VITAMINS 


HIRING 
Personnel Expansion in Defense Industry, 
Jan., p. 11 


HOURS OF WORK 
Optimum Hours of Work in War Pro- 
duction, May, p. 170 
Working Hours in War Production 
Plants, July, p. 234 


F 


HOURS OF WORK (Cont’d) 
Workweek Longer, Survey Shows, Sept., 
p. 310 


INCENTIVE PLANS 
Incentive Plan for Foremen, Nov., p. 388 
- Measuring Output of Office Workers, 
Mar., p. 78 
A Simple Incentive Plan That Worked, 
Oct., p. 335 
Wage Incentives in Collective Bargain- 
ing, July, p. 252 


INDUCTION 
Integrating New Workers Through Ad- 
vertising, Aug., p. 272 
Safety Information for the New Em- 
ployee, July, p. 233 


INDUSTRIAL RELATIONS 
The Discipline Problem, Apr., p. 128 
Policies for Promotion and Discharge, 


June, p. 201 
Salary Payments During Illness, June, p. 
219 


See also EMPLOYEE RELATIONS 
EMPLOYEE REPORTS 


INSPECTION 
Some Problems of Inspection, Dec., p. 
417 


INSURANCE 
Guides for the Insurance Buyer, Oct., p. 
357 
How to Buy Insurance, May, p. 179 
Insularity in Insurance, Aug., p. 285 


Accident 
Recreation Coverage, Nov., p. 398 


Blanket Bonds 
Blanket Bond Ruling, Apr., p. 145 


Business Life 
Guideposts to Business Life Insurance, 
Nov., p. 396 


Comprehensive 
Comprehensive-Cover Audits, Apr., 144 
Ultimate All-Risk Policy, Sept., p. 323 
The War Department Rating Plan, Jan., 

p. 30 
Liability 
Advertisers’ Liability Insurance, Mar., p. 
100 
Bicycle Liability Insurance, Aug., p. 287 
Cooperation of the Insured, Dec., p. 431 
Directors’ Indemnity: Corporate or Pub- 
lic Policy? Apr., 141 


INSURANCE (Cont’d) 
Liability (Cont'd) 
and Car-Sharing, July, 
p. 23 
Need for Employees’ Liability Insurance, 
Mar., p. 101 


Patent 
What About Patent Insurance? Jan., p. 
War Damage 
Loss Adjustment Under WDC Policies, 
Oct., p. 358 
Supplementary War Damage Coverages, 
Sept., p. 321 
War Damage Insurance, July, p. 249 
See also NATIONAL SERVICE LIFE INSUR- 


ANCE 
War Risk 
How War Affects Insurance Coverages, 
Feb., p. 62 


War Risk Coverage of Accounts Receiv- 
able, July, p. 250 
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LABOR SUPPLY 

Arms and the Manpower, Apr., p. 114 

The Coming Labor Drought, May, p. 162 

Farm Workers in Demand, Apr., p. 127 

Job Planning and the Draft, Sept., p. 302 

Problems of Defense Migratory Labor, 
Apr., p. 126 

Recruiting Office Workers Today, Sept., 
p. 299 

Wasting of Manpower, Sept., p. 294 


MAILING LISTS 
Checking Mailing Lists, Mar., p. 102 


MAINTENANCE 
Maintenance "Round the Clock, May, p. 
168 


MANPOWER CENSUS 
The War-Labor Census, Mar., p. 85 


MANPOWER MOBILIZATION 
Get Ready Now for Manpower Control, 
July, p. 226 
How the Labor Shortage Will Be Solved, 
May, p. 157 


MARKETING 
Keeping in Touch with the Trade, Mar., 
p. 94 
Preview of Marketing Changes, May, p. 
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MARKETING (Cont’d) 
Wartime Casualties in Marketing, Aug., 
p. 278 
What Happens If Mrs. Consumer Won’t 
Walk a Mile? May, p. 178 
See also DISTRIBUTION 
MAILING Lists 
SALES MANAGEMENT 


MATERIAL SHORTAGES 
Parts Interchange Plan, Mar., p. 88 
Westinghouse Shares Materials, Oct., p. 
350 


MEDICAL SERVICE 
A Case Study in Employee Health, July, 
p. 239 
Workers’ Foot Clinics, Feb., p. 68 
See also HEALTH PROGRAMS 


MILITARY SERVICE POLICIES 

Benefits for Service Women, Sept., p. 324 

Company Allowances for Draftees’ De- 
pendents, Feb., p. 64 

For Men in Service, Nov., p. 383 

Industry to Help “Grade’’ Inductees, 
Dec., p. 410 

Military Service in Union Contracts, Oct., 
p. 361 

Military Service Leaves for Women, 
Aug., p. 277 


MULTIPLE SHIFTS 
Multiple Shifts in New York Factories, 
Apr., p. 149 
What Industry Is Doing About the 7-Day 
Week, Mar., p. 89 


MUSIC 
How Music Speeds British Production, 
Nov., p. 371 


NATIONAL DEFENSE PROGRAM 
Absences for Civic Defense Duties, Jan., 
p: 35 
Employees Form “Axis Sinking Fund,” 
Jan., p. 9 
See also AiR RAID PROTECTION 
DEFENSE BONDS 
FIRE PREVENTION 
SHIFT MANAGEMENT, etc. 


NATIONAL SERVICE LIFE INSURANCE 
Changes in Benefits for Draftees, Jan., 
p. 33 
Note on Insurance for Drafted Employ- 
ees, Feb., p. 66 


NEGRO WORKERS 


Integration of Negro Workers, Dec., p. 
434 
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NEGRO WORKERS (Cont'd) 
The Negro’s War, June, p. 186 


NIGHT-SHIFT WORKERS 
The Market That Lives Upside Down, 
Apr., p. 135 


OCCUPATIONAL HAZARDS 
War Industries Face New Hazards, June, 
p. 207 
Women’s Health in Wartime Production, 
Oct., p. 347 


OFFICE ECONOMY 
Adjusting Office Procedures to War Con- 
ditions, Aug., p. 263 
Cutting Costs of Office Supplies, June, 
p. 194 
Employees Suggest Savings, Feb., p. 48 
How to Cut Correspondence Costs, Jan., 


p. 7 

How Studebaker Controls Office Ex- 
penses, July, p. 230 

How to Cut Mimeograph Paper Costs 
35%, p. 10 

More Office Savings, May, p. 161 

New Device Cuts Reporting Costs, Aug., 
p. 281 

New Office Gadgets Cut Costs, Feb., p. 
68 

Photocopy Machines Save Typing, Oct., 
p. 339 

Postcards for Correspondence, Nov., p. 
373 

Sense and Nonsense in Office Forms, 
Feb., p. 46 

These Ideas Will Cut Costs in 1942, 
Feb., p. 45 


OFFICE EFFICIENCY 
Pointers on Office Efficiency, Sept., p. 301 


OFFICE MACHINES 
How to Relieve the Shortage of Ma- 
chines, June, p. 196 
More Life for Office Machines, Apr., p. 
123 
See also TYPEWRITERS 


OFFICE MANAGEMENT 
How to Microfilm Office Records, Oct., 
p. 336 
Improvised Efficiency, June, p. 195 
Measuring Output of Office Workers, 
Mar., p. 78 
Recruiting Office Workers Today, Sept., 


p. 299 
Tackling the Office Help Problem, Nov., 
p. 372 
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OFFICE MANAGEMENT (Cont'd) 


Time Study Applications in the Office, 
Sept., p. 325 
Transcription Department Increases Pro- 
duction, Jan., p. 10 
Use and Advantages of Electric Type- 
writers, Mar., p. 80 
See also BOOKKEEPING 
CONSERVATION 
CORRESPONDENCE 
FILING 
FoRMS 
RECORDS 
SALARY SURVEY 
TYPEWRITERS 


OFFICE PLANNING 
Equipping the New Office, Jan., p. 8 


OVERTIME 
Overtime for Exempt Employees, July, 
p.. 233 


PACKAGING 
Packaging Can Take It, Oct., p. 253 


PERSONNEL MANAGEMENT 
Converting Skills, Oct., p. 344 
Guideposts in the Employment of Wo- 
men, Oct., p. 342 

Industry to Help “Grade” Inductees, 
Dec., p. 410 

17 Ways to Meet the Labor Shortage, 
Oct., p. 340 


PHOTOGRAPHY 
How to Microfilm Office Records, Oct., 
p. 336 
Photocopy Machines Save Typing, Oct., 
p. 339 


PLANT MANAGEMENT 
How Boeing Speeds Communications, 
Nov., p. 390 
A Modern Plant Communication System, 
Apr., p. 133 


PLANT PROTECTION 

Air Raid Protection for Industry, Jan., p. 
19 

Army to Check Plant Personnel, Aug., 
p. 270 

Fingerprinting of Employees, June, p. 223 

Picking the Plant-Protection Force, Sept., 
p. 305 


POSTWAR PLANNING 
A Controller Views the Postwar World, 
Dec., p. 402 


POSTWAR PLANNING (Cont'd) 
G. E. Plans for Peace, Apr., p. 119 
How a Prepares for Peace, Dec., 
p. 410 
Keeping in Touch with Men in Service, 
Aug., p. 264 
Postwar World: The People’s Dream, 
Aug., p. 260 
Preparing Now for Postwar Planning, 
Oct., p. 333 
Reserve for Peacetime, Apr., p. 119 
Salesmen Prepare for Postwar Markets, 
May, p. 180 
Survey on Postwar Planning, Oct., p. 
354 
PRODUCTION MANAGEMENT 
Applied Psychology, Sept., p. 308 
Extra-Time Allowances, Dec., p. 421 
How War Industries Fight Absenteeism, 
Sept., p. 311 
Ideas That Stimulate Workers’ War Ef- 
fort, May, p. 166 
Labor Productivity and Labor Costs, 
1939-41, Jan., p. 16 
Technological Progress in Wartime, Aug., 
p. 274 
See also FACTORY MANAGEMENT 
PLANT MANAGEMENT 
SHIFT MANAGEMENT 
SUBCONTRACTING 
WOMEN WORKERS 


PROMOTION PLANS 
An Effective Promotion Plan, Aug., p. 
265 


PUBLIC RELATIONS 
Business Gets a Soul, Jan., p. 2 
Working with the Press, Apr., p. 120 


RATIONING 
How Gasoline Rationing Hits Business, 
Sept., p. 315 


RECORDS 

ARP for Vital Records, May, p. 159 

How to Microfilm Office Records, Oct., 
p. 336 

How Western Electric Protects Its Rec- 
ords, May, p. 160 

Keeping and Using Accident Records, 
Sept., p. 322 

Photocopy Machines Save Typing, Oct., 
p. 339 

Record Protection Practices, June, p. 218 


RECREATION PROGRAMS 
We Make 'Em Relax, Aug., p. 269 
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RESEARCH 
War and Production Research, Apr., p. 
122 
RETAILING 
Who Supplies the Retailer? Dec., p. 427 
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SAFETY PROGRAMS 

Industrial Safety and the War Effort, 
Mar., p. 91 

Safe at Home, Jan., p. 6 

Safe Clothing for Women Workers, 
June, p. 217 

A Safe Plant Is a Productive Plant, Aug., 
p. 276 

Safety Information for the New Em- 
ployee, July, p. 233 

Training in First Aid, Apr., p. 145 


SALARY SURVEY 
Comparative Statistics on Clerical Salar- 
ies, May, p. 181 
Salary Trends for Office Work, Dec., p. 
407 
Trends in Clerical Compensation, Jan., 
p. 6 


SALES COST 
Selling Costs, Aug., p. 281 


SALES ECONOMY 
Cutting Waste in the Sales Department, 
July, p. 244 
New Device Cuts Reporting Time, Aug., 
p. 281 


SALES MANAGEMENT 

Maintaining the Sales Force, Feb., p. 58 

Manpower Problems Under Defense, 
Jan., p. 24 

Priorities and the Sales Manager, Jan., 
p. 27 

Salesmen in Overalls, May p. 171 

Salesmen Prepare for Postwar Markets, 
May, p. 180 

Selective Selling and the War, Feb., p. 56 

What Salesmen Think of Sales Managers, 
July, p. 245 

What’s Ahead for Sales Management? 
Dec., p. 424 


SALESMEN’S ALLOWANCES 
Keeping Down Salesmen’s Expenses, 
Apr., p. 137 


SALESMEN’S CARS 
Cars and Gas for Salesmen, June, p. 212 
Salesmen Take the Rails, Jan., p. 25 


SALESMEN’S COMPENSATION 
Wartime Changes in Salesmen’s Com- 
pensation, Aug., p. 288 
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SALVAGE 
How to Set Up a Salvage System, Sept., 
p. 313 
Pay Dirt, Feb., p. 54 
Saving with Salvage, Apr., p. 131 
V-Plan Saves Vital Metals, Oct., p. 349 


SEASONAL BUYING 
Sales in Winter, Jan., p. 27 


SELECTION 
Test Hurdles at Westinghouse, Aug., p. 
273 


SENIORITY 
An Appraisal of the Seniority Principle, 
Feb., p. 50 


SHIFT MANAGEMENT 
Distributing Wages to Shift Workers, 
Apr., p. 147 
Management Tackles the Night-Shift 
Problem, July, p. 241 
Third Shift is Popular, Dec., p. 419 


SICK LEAVE 
Sick Leave Provisions in Union Con- 
tracts, Mar., p. 103 


SICKNESS BENEFITS 
Salary Payments During Illness, June, p. 
219 


STRIKES 
Strikes in 1941: What Figures Show, 
Apr., p. 130 
Strikes Since the Declaration of War, 
June, p. 199 


SUBCONTRACTING 

Guide for Prime Contractors, Jan., p. 37 

Guide for Subcontractors, Jan., p. 37 

How Subcontracting Can Be Made to 
Work, June, p. 205 

A Jobber Helps Build Turbines, Sept., p. 
298 

Planning and Control in Subcontracting, 
Mar., p. 89 

Promotion for Subcontracts, Apr., p. 149 


SUBSTITUTION 
Substitution of Materials, Feb., p. 53 


SUGGESTION SYSTEMS 

Bonds for Conservation Suggestions, 
Nov., p. 375 

Defense Bonds for Suggestions, Mar., p. 
93 

G.E. Suggestions Set New Record, Dec., 
p. 416 

Maintaining Interest in Suggestion Sys- 
tems, Jan., p. 13 

No Signatures, More Suggestions, July, 
p. 232 
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SUPERVISORY TRAINING 


Wanted: One Million Supervisors, Oct., 
p. 341 


SYNTHETIC PRODUCTS 
Here is Good News, Aug., p. 281 
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TARDINESS 
Penalties for Tardiness, Apr., p. 146 


TAXES 

Advertising Expenses and Your Tax Bill, 
Oct., p. 351 

Hold Men—Reduce Taxes, Apr., p. 139 

Tax Problems of Pension and Profit- 
Sharing Plans, June, p. 213 

Profitable Points to Watch for Tax Sav- 
ings, Jan., p. 28 

Treasury Trailing Tax Dodgers, Dec., p. 
433 


TECHNOLOGICAL CHANGES 
Technological Progress in Wartime, Aug., 
p. 274 


TELEPHONES 
Telephone Savings, Dec., p. 408 


TESTING 
Retail Experience with Employee Testing, 
July, p. 235 
Testing to Improve Job Performance, 
Aug., p. 271 
See also SELECTION 


TIME STUDY 
Time Study Applications in the Office, 
Sept., p. 325 
Do Time Studies Result in “Speed-Up’’? 
June, p. 203 


TIRE CONSERVATION 
“Doubling Up” for the Duration, Mar., 
p. 105 
How One Concern Saves Tires, Mar., p. 
96 


TRAINING 

Training for Draftee Replacement, Apr., 
p. 122 

Calling All Men, Sept., p. 306 

Evaluating Industrial Training, Mar. p. 
86 

New Craftsmen at Bell Aircraft, Jan., 
p. 21 


TRANSPORTATION 
Car-Sharing Plans, Aug., p. 289 
Transportation: No. 1 Headache, July, 
p. 228 
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TRANSPORTATION (Cont'd) 
The Transportation Problem, June, p. 
209 
What the Auto Blackout Means, Apr., 
p. 117 


TYPEWRITERS 
Preserving Platens, Nov., p. 375 
Renovating Typewriter Rollers, Sept., p. 
300 
Wartime Use of Typewriter, Dec., p. 409 


UNION CONTRACTS 

Military Service in Union Contracts, Oct., 
p. 361 

Pills in the Contract, May, p. 156 

Prevailing Provisions in Union Contracts, 
Aug., p. 266 

Sick Leave Provisions in Union Contracts, 
Mar., p. 103 

Wage Incentives in Collective Bargain- 
ing, July, p. 252 


UNION-MANAGEMENT COOPERATION 
Union Notices on Company Bulletin 
Boards, Jan., p. 34 


UNION STATUS 
Collective Bargaining Survey, Jan., p. 4 
Democracy and the Closed Shop, May, 
p. 154 


VITAMINS 
Let "Em Eat Cake, Sept., p. 308 
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WAGE NEGOTIATION 
Essential Steps in Wage Negotiations, 
Apr., p. 129 


WAGES 
Automtaic Cost-of-Living Wage Adjust- 
ments, May, p. 164 


WAR PRODUCTION 
See CONCENTRATION 
PRODUCTION MANAGEMENT 
SHIFT MANAGEMENT 
SUBCONTRACTING 
SUBSTITUTION 


WARTIME RESTRICTIONS 
Blueprint for Wartime Living, Sept., p. 
297 


WASTE REDUCTION 
Program for Control of Waste, Nov., p. 
389 
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WOMEN WORKERS 


Benefits for Service Women, Sept., p. 324 

Conditioning Women to Factory Work, 
Oct., p. 348 

Glamour on the Production Line, Mar., 
p. 85 

How Ford Uses Women Workers, Sept., 
p. 309 


' Maternity Care in Industry, Dec., p. 436 


Military Service Leaves for Women, 
Aug., p: 277 

New Factors in Workmen’s Compensa- 
tion, June, p. 216 

Policies Governing Employment of Wo- 
men, Sept., p. 303 
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WOMEN WORKERS (Cont'd) 


Safe Clothing for Women Workers, June, 
p. 217 
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